
Appeals against Internally Assessed Marks 

Samuel Cody Specialist Sports College is committed to ensuring that whenever its staff 
mark candidates' controlled assessment/coursework this is done fairly, consistently 
and in accordance with the awarding body's specification and subject — specific 
associated documents. 

Candidates' work will be marked by staff who have appropriate knowledge, 
understanding and skill, and who have been trained in this activity. Samuel Cody 
Specialist Sports College is committed to ensuring that work produced by candidates 
is authenticated in line with the requirements of the awarding body. Where a number 
of subject teachers are involved in marking candidates' work, internal moderation and 

standardisation will ensure consistency of marking. 

If a candidate believes that this may not have happened in relation to his/her work, 
he/she may make use of this appeals procedure. 

N.B. a appeal may only be made against the assessment process and not 
against the mark submitted to the awarding body. 

1. Appeals should be made as early as possible and no later than two weeks before 
the last timetabled examination in the series (e.g. the last GCSE written paper 

in the June examination series) 
2. Appeals must be made in writing by the candidate's parent/carer to the 

examinations officer. 

3. The head of centre will appoint a senior member of staff, i.e. Assistant Head 
teacher or Deputy Head teacher, to conduct the investigation. The senior 
member of staff will not have had any involvement in the internal assessment 
process for that subject. 

4. The purpose of the appeal will be to decide whether the process used for the 
internal assessment conformed to the awarding body's specification and 
subject-specific associated documents. 

5. The appellant will be informed in writing of the outcome of the appeal, 
including any relevant correspondence with the awarding body, and any 
changes made to internal assessment procedures. 

6. The outcome of the appeal will be made known to the Head teacher and will 
be logged as a complaint. A written record will be kept and made available to 
the awarding body upon request. Should the appeal bring any irregularity in 
procedures to light, the awarding body will be informed.  

After candidates' work has been internally assessed, it is moderated by the awarding 
body to ensure consistency in marking between centres. The moderation process may 
lead to mark changes. This process is outside of the control of Samuel Cody Specialist 
Sports College and is not covered by this procedure. 



Enquiries about Results - EARS 

Any student who wants to query a mark/grade awarded by an Awarding Body upon 
issue of results should follow the following procedure: 

l. Contact the Examinations Officer by email as soon as possible [but at least 5 
working days before the published deadline for EARS J. The Examinations 
Officer will forward the query to the subject teacher and advise on the options 
available to query the mark/grade and the costs involved. 

ll. Students should be aware that EARS can result in marks/grades being raised, 
confirmed or lowered. Students must sign a consent form to confirm that they 
understand the consequence of an EAR. Consent forms will be issued by the 
Examinations Officer. 

Ill. The subject teacher will review the student's marks/grades and discuss with the 

Head of Department to agree on the appropriate action taking into account the 

breakdown of marks, the grade boundaries and the student's predicted grades. 

If the Department agrees to support the EAR: 

a. The request, together with the students consent form, should be 
made to the Examinations Officer before the published deadline for EARs*. 
The cost of the enquiry may, in certain circumstances, be met by the 
departmental budget. If the EAR is successful, the fee will be refunded. 

If the Department does not agree to support the EAR: 

b. The student may still proceed with the EAR but all costs involved will 
be paid by the student at the time the EAR is made. No EARS will be made 
until fees are paid. Requests must be made in person to the Examinations 
Officer before the published deadline for EARs*. If the enquiry is successful 
the fee will be refunded to the student. 

IV. Outcomes following EARS will be forwarded by the Examinations Officer to 
the student as soon as they have been received from the Awarding Bodies.--
This policy will be kept under review and revised on a yearly basis-- 

*http ://www.jcq.org.uk/exams-office/post-results-services 
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