SAFEGUARDING
Briefing Note for hirers
We all have a statutory duty to ‘safeguard and promote the welfare of young people and vulnerable adults’.  
The Safeguarding standards relate to a legal ‘duty of care’ on any individual or organisation working with young people and vulnerable adults to ensure that all reasonable steps are taken to ensure the safety of these individuals involved in any activity or interaction for which an individual or organisation is responsible.

Definition: Young person - Vulnerable adult:
Someone who has not reached their 18th birthday person aged 18 years or older who, by reason of mental or other disability, age or illness is, or may be, unable to take care of him or herself, or unable to protect him or herself against ‘significant harm’ or ‘exploitation’.

If you have any concerns about the health and safety of a child or vulnerable adult within your group or feel that something may be troubling them, you should share this information with an appropriate member of staff straight away.
Do not worry that you may be reporting small matters – we would rather that you tell us things which turn out to be small than miss a worrying situation. Advice is not to cross-examine or to keep secret any information being shared. 
If you think the matter is serious and related to a young person or vulnerable adult, e.g. physical, sexual, emotional abuse or neglect, you must talk to one of the people listed below at the earliest opportunity.

If you are unable to contact them, you can ask any member of the community team, the receptionist or duty caretaker to find them and ask them to speak to you straight away about a confidential and urgent matter.


The people you should talk to at this school are:-
The Designated Safeguarding Lead (DSL)
Mr T Woodward      



Duty Social Worker
0845 603 5620 (8.30 – 17.00)


Emergency out of hours contact
0845 600 4555 (outside office hrs)

Safeguarding Procedures

As directed by Hampshire County Council the following conditions must be met by anyone who hires our facilities or runs a club or class at Samuel Cody School.

1. All adults leading activities or working with children, young people or vulnerable adults must hold current DBS disclosure certificate. 

2. All adults leading activities or working with children, young people or vulnerable adults must be appropriately qualified. 
3. There should be a minimum of two adults supervising activities for children and a male and female for mixed gender groups. Any exceptions to be authorised by the community manager. A copy of the risk assessment should be signed by manager on file for any approved exceptions.  

4. All groups hiring our facilities must have their own Safeguarding Policy or sign to agree to adhere to the school policy.
5. All groups hiring our facilities must have adequate Insurance including Public Liability.  Please read Hampshire County Councils hirers insurance for details of cover required – see attached.
https://samuelcody.hants.sch.uk/Briefing Notes and contact.doc



01252 514194





Your support in safeguarding the 


Community users at our school is vital.








