Safeguarding Guidance for Providers 
Briefing Notes 
 
We all have a statutory duty to ‘safeguard and promote the welfare of young people and vulnerable adults’.   
 
The Safeguarding standards relate to a legal ‘duty of care’ on any individual or organisation working with young people and vulnerable adults to ensure that all reasonable steps are taken to ensure the safety of these individuals involved in any activity or interaction for which an individual or organisation is responsible. 
 
Definition: Young person - Vulnerable adult: 
Someone who has not reached their 18th birthday person aged 18 years or older who, by reason of mental or other disability, age or illness is, or may be, unable to take care of him or herself, or unable to protect him or herself against ‘significant harm’ or ‘exploitation’. 
 
If you have any concerns about the health and safety of a child or vulnerable adult within your group or feel that something may be troubling them, you should share this information with an appropriate member of staff straight away. 
 
Do not worry that you may be reporting small matters – we would rather that you tell us things which turn out to be small than miss a worrying situation. Advice is not to cross-examine or to keep secret any information being shared.  
 
If you think the matter is serious and related to a young person or vulnerable adult, e.g. physical, sexual, emotional abuse or neglect, you must talk to one of the people listed below at the earliest opportunity. 
 
If you are unable to contact them, you can ask any member of the community team, the receptionist or duty caretaker to find them and ask them to speak to you straight away about a confidential and urgent matter. 
 
The people you should talk to at this school are:- 
 
The Designated Safeguarding Lead (DSL)  - Ms R Brumby  01252 514194 
Duty Social Worker - 0845 603 5620 (8.30 – 17.00)  
Emergency out of hours contact - 0845 600 4555 (outside office hrs) 


Safeguarding Procedures 
 
As directed by Hampshire County Council the following conditions must be met by anyone who hires our facilities or runs a club or class at Samuel Cody School. 
 
1. All adults leading activities or working with children, young people or vulnerable adults must hold current DBS disclosure certificate.  
2. All adults leading activities or working with children, young people or vulnerable adults must be appropriately qualified.  
3. There should be a minimum of two adults supervising activities for children and a male and female for mixed gender groups. Any exceptions to be authorised by the community manager. A copy of the risk assessment should be signed by manager on file for any approved exceptions.   
4. All groups hiring our facilities must have their own Safeguarding Policy. Guidance for providers can be found on Department of Education webpage and Hampshire Services. Links Below. If you are adhering to a recognised Governing  Body (e.g FA) Please note that if there are elements not covered by this policy that are specific to the site, a risk assessment must be completed and documented 
https://www.gov.uk/government/publications/guidance-for-parents-and-carers-on-safeguarding-children-in-out-of-school-settings/using-after-school-clubs-tuition-and-community-activities 
https://www.hampshirescp.org.uk/ 
5. All groups hiring our facilities must have adequate Insurance including Public Liability.  Please read Hampshire County Councils hirers insurance for details of cover required – see attached. 
6.  have an effective safeguarding and child protection policy in place  
7.  have a staff behaviour policy (sometimes called a code of conduct)  
8.  be aware of and have training on the specific safeguarding issues (including online) that can put children at risk of harm 
9.  have clear procedures on what to do if there are concerns about a staff member, volunteer or another adult who may pose a risk of harm to children 
10.  appoint a designated safeguarding lead (DSL), who has undertaken safeguarding and child protection training (including online)  
11. provide parents or carers with a named individual (such as the DSL or another named member of staff) so they can raise safeguarding concerns  
12.  if you’re a lone provider, give parents or carers the contact details of your local authority’s children’s services or the NSPCC helpline number  
13. know the local referral route into children’s social care  
14. report any allegations of harm to a child to both your local authority designated officer (LADO) and the police as soon as reasonably practicable 

